
 

 

 

 

 

 

 

 

Institutional Policy Document for                       

Internal and External Examinations 

  



 

 

 Being an affiliated college, the framework of internal and external examination is 

decided by the University and implemented by the College. The College strictly adheres to 

various circulars and notices issued by the University in this regard.  

 The College offers the following programmes on self-financed basis at the 

undergraduate level: 

(1) B.Com. (Banking and Insurance) (BBI) 

(2) B.Com. (Accounting and Finance) (BAF) 

(3) B.Sc. (Information Technology) (B.Sc. IT) 

(4) Bachelor of Management Studies (BMS) 

(5) Bachelor of Commerce (B.Com.) 

 

A. Examination Committee: 

 The College has continued Examination Committee as per the guidelines of the 

University of Mumbai with Principal being the Chief Conductor for all internal and external 

examinations conducted by the College on behalf of the University. 

Composition of the Examination Committee 

Chief Conductor Principal 

Join Conductor Senior Faculty Member 

Senior Supervisor Faculty Member 

Junior Supervisors As per the need 

Non-teaching Staff As per need 

 

B. Mechanism of Internal and External Examinations: 

For B.Com. Programme: 

As per the University guidelines, the College follows 100 marks semester end 

examination system for B.Com. programme except for Foundation Course (Paper I, II, III and 

IV), which has 75:25 pattern. The students are assigned project work of 25 marks for each 

course at Semester I, II, III and IV (Refer to University Circular No. UG/ICD/2016-17/276) 

dated 21st October, 2016). 



 

 

 

For Self-financed Professional Programmes (BMS, BAF, BBI and B.Sc.-IT): 

All self-financed professional development programmes like BMS, BAF, BBI and 

B.Sc.-IT, the College follows 75:25 pattern of evaluation (Refer to University Circular No. 

UG/04 of 2014 dated 5th June, 2014).  

Scheme of Examination 

The performance of the learners will be evaluated in two Components. One component 

will be the Internal Assessment component carrying 25% marks and the second component 

will be the Semester-wise End Examination component carrying 75% marks. The allocation of 

marks for the Internal Assessment and Semester End Examinations will be as shown below:- 

(A) Internal Assessment–25%            

25 Marks 

For Courses without Practical 

Sr. No. Particulars Marks 

1 One class test * 20 Marks 

2 Active participation in routine class instructional deliveries and 

overall conduct as a responsible learner, mannerism and 

articulation and exhibit of leadership qualities in organizing 

related academic activities 

05 Marks 

For Courses with Practical 

Sr. No. Particulars Marks 

1 Semester End Practical Examination 20 Marks 

 Journal 05 Marks  

 Viva 05 Marks  

 Laboratory Work 10 Marks  

2 Active participation in routine class instructional deliveries and 

overall conduct as a responsible learner, mannerism and 

articulation and exhibit of leadership qualities in organizing 

related academic activities 

05 Marks 



 

 

(B) Semester End Examinations – 75%         75 Marks 

(a) Duration–These examinations shall be of 2.5 Hours duration 

(b) Theory question paper pattern 

 There shall be five questions each of 15 marks. 

 All questions shall be compulsory with internal choice within the questions. 

 Question may be subdivided into sub-questions a, b, c… and the 

allocation of marks depends on the weightage of the topic. 

Passing Standard 

The learners to pass a course shall have to obtain a minimum of 40% marks in aggregate for 

each course where the course consists of Internal Assessment and Semester End 

Examination. The learners shall obtain minimum of 40% marks (i.e. 10 out of 25) in the 

Internal Assessment and 40% marks in Semester End Examination (i.e. 30 Out of 75) 

separately, to pass the course and minimum of Grade E to pass a particular semester. A 

learner will be said to have passed the course if the learner passes the Internal Assessment 

and Semester End Examination together. 

*Note: 

Question Paper Pattern for Periodical Class Test for Courses at UG Programmes Written 

Class Test (20 Marks) 

Sr. No. Particulars Marks 

1. Match the Column / Fill in the Blanks / Multiple Choice Questions 

(½ Marks each) 

05 Marks 

2. Answer in One or Two Lines (Concept based Questions) 

(1 Mark each) 

05 Marks 

3. Answer in Brief (Attempt Any Two of the Three) (5 Marks each) 10 Marks 

 

C. Mechanism for Ensuring Transparency in Internal Examination: 

 All internal tests are conducted as per the University Guidelines by the Examination 

Committee. The attendance and class participation of students is monitored and 

accordingly marks are awarded to the students.  



 

 

 Individual teachers have been instructed to deal with grievances related to the 

internal examinations at their individual level. The College has not received any 

grievance regarding internal examinations during the assessment period.  

 

D. Mechanism for Ensuring Transparency in External Examinations: 

 First and Second Year Examinations for all programmes are conducted by the College on 

behalf of the University. Third Year Examination for all programmes are conducted by the 

University. Some measures for ensuring transparency in external examinations:  

 Three Sets of Question Paper: For the College level Examinations, three sets of 

question papers are submitted in sealed envelope to the Examination Committee, 

from which one is randomly selected by the Chief Conductor. All Question Papers are 

printed in Examination Room in the presence of Examination Committee under the 

CCTV surveillance.  

 Online Transmission of Question Paper: Question Papers for the University 

conducted examinations are made available to colleges just one hour before the 

examination for printing through an online interface of the University. Question 

papers can be downloaded by the committee of three persons, including the 

Principal through a mechanism of password and face recognition interface (Refer to 

University Circular No. EX/ICC/2014-15/6) dated 25th August, 2014).  

 

E. Mechanism for Ensuring Transparency in Assessment: 

Some measures for ensuring transparency in assessment both at college as well as 

university level examinations:  

 Masking and Coding: Answer Books of the College level examinations are masked 

and coded, so as to maintain confidentiality and ensure transparency in assessment.   

 Centralised Assessment: Answer books of College level examinations are centrally 

assessed in the College premises under the Central Assessment Porgramme (CAP) 

(Refer to University Circular No. Exam/CAP/1467/2016 dated 6 May, 2016). 



 

 

 Online Screen-based Marking (OSM) System: Answer books of University Level 

exams are scanned and assessed by the registered examiners online from the 

designated online assessment centres (Refer to University Circular No. 

Exam/CAP/1327/2017 dated 16 December, 2017). 

 

F. Moderation of Answer Books: 

The answer books assessed by the examiners are moderated as per the University 

Ordinance No. 5046. There is a system of 100% moderation of answer papers of students 

who fail examination by 10% of the total marks and those who secure more than 60% of the 

total marks in any course. From the remaining answer books, i.e. those securing marks 

between 41% to 59%, 10% of the assessed answer papers are moderated. 

 

G. Redressal of Examination Related Grievances: 

All grievances related to the Internal and External Examination are dealt with in fair, 

transparent and time-bound manner as per the University Circular No. Exam/Photo&Rev. 

/College/VCD/4636-A of 2010 dated 05.04.2010. 

 Photocopy:  A student is provided with a photocopy of his assessed answer book on 

demand within stipulated time period. 

 Revaluation: A student can also apply for revaluation. The original marks are 

masked, and the paper is re-evaluated. If there is deviation of more than 10% in re-

assessment, then the candidate is awarded the revised mark. 

 

A student may apply for both a photocopy of assessed answer book and its revaluation. 

 

H. Unfair Means in Examinations: 

All cases of reported unfair means in examination are handed over to Unfair Means 

Committee. The Unfair Means Committee handles all reported unfair means as per the 

Ordinance 5050 of the University of Mumbai. 

________________ 



 

 

 

 

 

 

 

Mechanism of Internal Examinations for 

B.Com. (Foundation Course) 

University Circular No. UG/ICD/2016-17/276) dated 

21st October, 2016 

 

  



 



 

 

 

 

 

 

 

Mechanism of Internal Examinations for Self-

financed Professional Programmes             

(BMS, BAF, BBI and B.Sc.-IT) 

University Circular No. UG/04 of 2014 dated 5th June, 2014  

 

  

Self-
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for 
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Amended R8435  Revised Scheme of Examination 

 

Faculty of Arts 
(Undergraduate Programmes) 

 
 
Credit Based Evaluation System 
 

Scheme of Examination 
The performance of the learners shall be evaluated into two components. The learner’s 
Performance shall be assessed by Internal Assessment with 25% marks in the first component by 
conducting the Semester End Examinations with 75% marks in the second component. The 
allocation of marks for the Internal Assessment and Semester End Examinations areas shown 
below:- 
 

a) Internal Assessment–25% 25 Marks 
Sr. No. Particulars Marks 

1 One periodical class test* 20 Marks 
2 Active participation in routine class instructional deliveries and 

overall conduct as a responsible learner, mannerism and 
articulation and exhibit of leadership qualities in organizing 
related academic activities 

05 Marks 

 

b)  Semester End Examinations – 75%           75 Marks 
i) Duration–These examinations shall be of 2.5 Hours duration 
ii) Theory question paper pattern 

 There shall be five questions each of 15 marks. 
 All questions shall be compulsory with internal choice within the questions. 
 Question may be subdivided into sub-questions a, b, c… and the allocation of marks 

depends on the weightage of the topic. 
 

 
Passing Standard 
The learners to pass a course shall have to obtain a minimum of 40% marks in aggregate for each 
course where the course consists of Internal Assessment and Semester End Examination. The 
learners shall obtain minimum of 40% marks (i.e. 10 out of 25) in the Internal Assessment and 
40% marks in Semester End Examination (i.e. 30 Out of 75) separately, to pass the course and 
minimum of Grade E, wherever applicable, to pass a particular semester. A learner will be said to 
have passed the course if the learner passes the Internal Assessment and Semester End 
Examination together. 
 

 
*Note:  
  Question Paper Pattern for Periodical Class Test for Courses at UG Programmes 

Written Class Test (20 Marks) 
1. Match the Column / Fill in the Blanks / Multiple Choice Questions  

(½ Marks each)  
05 Marks 

2. Answer in One or Two Lines (Concept based Questions)  
(1 Mark each) 

05 Marks 

3. Answer in Brief (Attempt Any Two of the Three)  
(5 Marks each) 

10 Marks 
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Faculty of Commerce 

(Undergraduate Programmes) 
Credit Based Evaluation System 
 

Scheme of Examination 
The performance of the learners will be evaluated in two Components. One component will be 
the Internal Assessment component carrying 25% marks and the second component will be the 
Semester-wise End Examination component carrying 75% marks. The allocation of marks for the 
Internal Assessment and Semester End Examinations will be as shown below:- 
 

a) Internal Assessment–25% 25 Marks 
 For Courses without Practical 

Sr. No. Particulars Marks 
1 One class test * 20 Marks 
2 Active participation in routine class instructional deliveries and 

overall conduct as a responsible learner, mannerism and 
articulation and exhibit of leadership qualities in organizing 
related academic activities 

05 Marks 

 

 For Courses with Practical 
Sr. No. Particulars Marks 

1 Semester End Practical Examination 20 Marks 
Journal 05 Marks  
Viva 05 Marks  
Laboratory Work 10 Marks  

2 Active participation in routine class instructional deliveries and 
overall conduct as a responsible learner, mannerism and 
articulation and exhibit of leadership qualities in organizing 
related academic activities 

05 Marks 

 

b)  Semester End Examinations – 75%           75 Marks 
i) Duration–These examinations shall be of 2.5 Hours duration 
ii) Theory question paper pattern 

 There shall be five questions each of 15 marks. 
 All questions shall be compulsory with internal choice within the questions. 
 Question may be subdivided into sub-questions a, b, c… and the allocation of marks 

depends on the weightage of the topic. 
 

Passing Standard 
The learners to pass a course shall have to obtain a minimum of 40% marks in aggregate for each 
course where the course consists of Internal Assessment and Semester End Examination. The 
learners shall obtain minimum of 40% marks (i.e. 10 out of 25) in the Internal Assessment and 
40% marks in Semester End Examination (i.e. 30 Out of 75) separately, to pass the course and 
minimum of Grade E to pass a particular semester. A learner will be said to have passed the 
course if the learner passes the Internal Assessment and Semester End Examination together. 
 

*Note:  
  Question Paper Pattern for Periodical Class Test for Courses at UG Programmes 

Written Class Test (20 Marks) 
1. Match the Column / Fill in the Blanks / Multiple Choice Questions  

(½ Marks each)  
05 Marks 

2. Answer in One or Two Lines (Concept based Questions)  
(1 Mark each) 

05 Marks 

3. Answer in Brief (Attempt Any Two of the Three)  
(5 Marks each) 

10 Marks 
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Faculty of Science  
(Undergraduate  Programmes) 

Credit Based Evaluation System 
 

Scheme of Examination 
The performance of the learners shall be evaluated into two components. The learner’s 
Performance shall be assessed by Internal Assessment with 25% marks in the first component by 
conducting the Semester End Examinations with 75% marks in the second component. The 
allocation of marks for the Internal Assessment and Semester End Examinations are as shown 
below:- 

 

Internal Assessment - 25%                                                                      25 marks.  
[ 

a) Theory                                                                                       25 marks 
[ 

Sr No Evaluation type Marks 

1 One class Test*  20 

2 Active participation in routine class instructional deliveries 

Overall conduct as a responsible student, manners, skill in  

articulation, leadership qualities demonstrated through 

organizing co-curricular activities, etc. 

05 

[ 

Semester End Examination- 
Undergraduate Programmes of F. Y. B. Sc. and S. Y. B. Sc.   

Semester End Theory Assessment - 75%                                         75 marks  

1. Duration - These examinations shall be of 2.5 hours duration. 
2. Theory question paper pattern :- 

i. There shall be four questions.  
ii. On each unit there will be one question & fourth question will be based on 

entire syllabus. 
iii. Question number 1,2 and 3 will be of 20 marks each (40 marks with 

internal options) , while Question 4 will be of 15 marks(30 marks with 
internal options). 

iv. All questions shall be compulsory with internal choice within the 
questions. 

v. Questions may be sub divided into sub questions as a, b, c, d & e, etc & the 
allocation of marks depends on the weightage of the topic. 
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Undergraduate Programmes of T. Y. B. Sc. 

Semester End Theory Assessment - 75%                                         75 marks  

1. Duration - These examinations shall be of 2.5 hours duration. 
2. Theory question paper pattern :- 

i. There shall be five questions each of 15 marks (30 marks with internal 
option) 

ii. On each unit there will be one question & fifth question will be based on 
entire syllabus. 

iii. All questions shall be compulsory with internal choice within the 
questions. 

iv. Questions may be sub divided into sub questions as a, b, c, d & e, etc & the 
allocation of marks depends on the weightage of the topic. 

Passing Standard: 

The learners to pass a course shall have to obtain a minimum of 40% marks in 

aggregate for each course where the course consists of Internal Assessment and 

Semester End Examination. The learners shall obtain minimum of 40% marks (i.e. 

10 out of 25) in the Internal Assessment and 40% marks in Semester End 

Examination (i.e. 30 out of 75) separately, to pass the course and minimum of 

Grade E in each project, wherever applicable, to pass a particular semester. A 

learner will be said to have passed the course if the learner passes the Internal 

Assessment and Semester End Examination together. 

*Note: 

Question Paper Pattern for Periodical Class Test for Courses at UG Programmes 

Written Class Test (20 Marks) 

1. Match the Column / Fill in the Blanks / Multiple Choice Questions  
(½ Marks each) 

05 Marks 

2. Answer in One or Two Lines (Concept based Questions)  
(1 Mark each) 

05 Marks 

3. Answer in Brief (Attempt Any Two of the Three) 
(5 Marks each) 

10 Marks 

 

Note : As per previous ordinance there will not be any internal examination for 

practicals. 

 

Note – It is noted that the amended regulation 8435 is to be implemented to all 

Semesters i.e. Semester I to Semester VI to all Undergraduate programmes, 

simultaneously, under faculty of Arts, Commerce and Science from the academic 

year 2014 – 2015. 

 



 

 

 

 

 

 

 

Online Transmission of Question Paper 

University Circular No. EX/ICC/2014-15/6) dated 25th 

August, 2014 

 

  















 

 

 

 

 

 

 

Centralised Assessment Programm (CAP) 

University Circular No. Exam/CAP/1467/2016 dated 6 May, 

2016 

  



E-mail ID_cap.exam.2012@gmail.colli

I
Phone No.- 022-26543035/2653 0283

Exam / CAP / 1'-16'" / 2016

'illlnibcfsitp of ;ffiumIHli

U

it,<c '" Dy. Hegistrar, CAP Cell,
,~:" il... Mahatma J~otiraol'hu~eBhavan,

'" ca', V.dyanagaro, Santacruz (East),
Mumbai - 400 098

Ob th Ma"'f 2016

Circillar

I

3.

As per the directions of lion'ble Vice-Chancellor, all the CAP Directors / Principals of the
Cluster Centres arc hereby requested to note the following decisions ,tal<en regarding the CAP worl<.

1. The CAP Director shall ensure that the Subject wise assessment should start by3,d/ 4
1h day soon

after that subject examination paper. As per provisions of. Section 72 of the Maharashtra
Universities Act, 1994, results of the examinations should be declared by the University within
30/45 days, hence assesslilent worl< should be finished within next 15 days, which pis. note.

2. The CAP Director shall ensure to invite & appoint the eligible teachers from the colleges with
the clusters, dIOse having teaching expedence of more than one year in the particular subject.
However, the prefuence shall be given to the Regnlar & Senior Teachers first, then, the more
experienced teacher & finally the Jr. Teachers; It should also be ensure that the sufficient
number of moderators shall also be appointed,

You will be provided with the Appoint~ent Letter duly signed by the Controller of
Examinations. You arc required to counter sign the copy and issue the same to the eligible
Examiners / Moderators reported at your CAP Centre, after verifying the identity of the teacher.
( Annexure"A")

4. The Teachers reported for CAP shall bring the recommendation lelter Jrom the: principals of
their respective college & proof of Identity Card, Le. co'llege ID, Pan Card, Driving Licence,
Passport, Adhar Card, etc. and produce the same to CAP Director I Co-ordinator, as & when
rcquired. . . '

,

,~w.

5.

6.

7.

The CAP Director shall ensure that the moderation 'worl< shall also start side by side with
assessment worl< and also filling & bubbling of Marl< Lists.

It has been also decided to collcct bacl< the assessed / moderated answer bool<s on ~lternate days.
You are therefore, requcsted to arrange to make the bundles of assessed & moderated answer
books and keep them ready for dispatch. .
. .' ~ . ' , ...

\ . ' \ .
They are further informed that. no advance will be given to the Cluster. Center for th~
examinations work of the examinations to be hjlld in the Second Half of the year 2015. They are
therefore requ~sted to suUmit the bills t9 the University rAccounts SectiOli.. on completion of
assessmeitt / moderation work at their Colleges ~ Cluster Ce~ter a~d on submissiort of bills the.
University.will reimburse the amounUo the COnccrned College Cluster Center.

,8. The Remuneration shall be paid as per the rates specified by the Univcrsity and circulated vide
its Circular No;Exam./CAP/25812013, dated 26thMarch, 2014. (Annexure "B")

9. The CAP Director shall arrange to prepare the Aceo.unts statement, in the prescribed format and
get it certified from the Principal/CAP Director. Pril,cipal of tlie College shall countersign the
Utilization Certificate. ( Annexure "C")

mailto:ID_cap.exam.2012@gmail.colli
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I

10. CAP Allowance at the ratcs specificd hy, the University printed at the back side of claim forms
shall be paid in following manner. However, if a person works for more than 2 days the average
can be taken for the purpose of calculating the CAP allowance. (Annexure "D") ,

i) for 40/50/60 marks paper, 40 answer books Full CAP allowance

ii)-for75/80 mllrkSllllfl'"e"'l=-----"30 ~ nsweriJOok-s-,----Full-eAP-nllowance--

iii) for 100 marks paper 25 answer books Full CAP allowance

Failing of wilich, full CAP Allowance will not be sanctioned which please note.
However, the teacher who works for 1Il0re than 2 days, average could be taken to calculate the
CAP allowance.

11. The CAl' Director shall depute one Sr. Teacher as CAP co-ordinator, one Cashier-cum-
Accountant, ~ne Clerk'and one Peon to look after the administrative, accounting & clerical work
of the CAP from your College staff and ensure that TA DA, Local Conveyances, CAP Allowance
aud'Remuneration are to be paid on the same day. Honorarium payable to the Teaeher(s)
working in your college and remuneration to, non:teaching staffis to be paid at the end of CAP.

l;) 12.
No Chartered Accountant's Certificate is required now. Chartered Accountant's fee is not to be
expanded, which please note.

13. Accounts Statement'shall be sent to University along with Utilisation Certificate within one
week after com'pletion of CAP, which please note.

. \'

<,

Norms for Moderation ~re as per Ordinance 5045 which are also attached herewith. Moderation
shall b",done only for Answer books those who fall under moderation category:

[ ( Annexure "D") ,

Regardfngpayment iIf T.A.D.A. & Local Conveyance, your attention is invited at the provision
of ordinance 203, Scliedule 'D', (Clause (B) given below

<,
" fl{o traveling att('wance' aQd daily {/lIow~nce shall be paid .10 any person for the journeys "
per/prined by him for ottendin'g ~"eeting / work for the purpose specified In 'Schedule 'A'; if such
melting / work Is attended at one's normal place of duty / profession, notwithstanding the fact such
he'/slte mayan 'vacation / long teave or on duty." 'r

. I ' r
, '

Accordingly,T.A./ D.A.'&Local Conveyance shall be p~id to only suci, teach~rs. those ';"ho'are ,,'orking
, in other collegesbut have reported at YOlircollegeeither for Assessmenl/ Mod~ration. which means lhe
,leachers working in your.eollegewill not he givenT.A. / D.A.&'LocalConveyance, to be noted. .

15.

14.

16. The CAP Director shall ensure that CAP Co-ordinators shall be in louch with University CAP
Cell all ihe time and shall give day to day statns of Assessment / Moderation, preferably at 4.00
p.m. every day, so 'as to enable as-to"solve any problem / difficulty during assessment. HeiSho is
further informed. that a Log-in ID will be given to each of the Gluster Celtters for updating the

" day-today assessment/moderation worl<. ' ", . '.

mailto:E_maiIID_cap.exam.2012@gmail.com
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17. Every college is'required to assess the answer books tunc 101.5 time that of student strength of
respective Cluster I College. However, this number is <lilly indicative and it is the responsibility
of all Colleges to assess additional number or-answer books, if reqoired and continue. to assess I
moderate till entire CAP work is finished ..

18. Th~~j)irJ~j:tQL wilt b~oyerall rllSp~OJlS.I!JleJQr~smooth_funeJiouin~_a nd_pmgress_ oL theCAl' ---
Cluster. He shallKeep stric Vigilance on assessment& moderation .01 answer boo~hey shall-
also ensure the safe & secure custody of answer books till University collect them back ..

19. Hon'ble Vice-Chancellor has also directed to inform all the colleges that "University
Examination work including CAP should be treated Top Priority & College Examinations
& other work afterwards. Those who (ailed to provide the su((iciellt teachers {or assessment

. t/reir results willllot be declared and entire respollsibility lies 011 such Colleges. "

Please find enclosed herewith all necessary forms and enclosures for your readyrefcrence.

With regards.

Yours,

Copy to :AII CAP Directors I Principals of CAP Centres.

Deepak G.
Offg. Contro of Examinations

,,
\

\
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Online Screen-based Marking (OSM) System 

University Circular No. Exam/CAP/1327/2017 dated 16 

December, 2017 

 

  





 

 

 

 

 

 

 

Moderation of Answer Books 

University Ordinance No. 5046 

 

  



Phone No.- 022-26543035/2653 0283 .
E-mail II) - eap.exam.2012@gmail.eom

AnnCXlIl"C 'D-l'

Dy. Hegistrar. C,\ P Cdl,
i\ 1a ha t ma Jyotil"aoPhulcBhanll1,
Vidyanagnri. Santacruz (East)(
Mumbai - 400 098

Pg.- 0 I

ORDINANCE - 5046

__ 1. The Moderation .System shall be applicable to all the faculties for .--
under graduate and post graduate examinations.

2. 100% moderation of the answer book shall be carded out in tile
case of candidates failing by 10% of mal"!{s of the aggregate mal"!{s
of,that paper. . -,' , '

3. In case of professional faculties / courses, 100% moderation shall be, '
, carried'out in case o(candidates obtaining 70% ahd above'rrial'ks.'
For non-professional faculties / courses 100% moderation shall be
carried out in case of candidates obtaining first class and above
marks.

.. --..- -~.__ . -_.-._-- -".- ~-_ ... ~-- ....- ..._ ...•.. _~._-._~.~.... , ..._ ....

4. The moderation of answer books of at least 5% of total number of
candidates obtaining marks between minimum passing marks and
.marks required for first class / distinction shall be carried out on
random sample 'basis.

5. One moderator shall be appoint'ed per five examiners. However
Chairman, Board of paper setters will act as the moderator, where
there arc less than five examiners.

6.
, ,

Moder~tion work sh~ll be carried out simu'ltaneously'
central asses~Q1ent of answer books at CAPs. _

. \

WIth the
, '

(. 7. Where marks awarded' by the moderator very from those awarded
by"original examiner; the marks awa'rded by the moderator shall be
taken as final. - -

8. 'Each University shall formulate detailed scheme or-moderation on
the basis of guidelines given above. '

I
I



Phone No.- 022-2C.5~J()J5/2('5J ()28J
[-mail ID - cap.cxa 111.20 12@gmail.coll1

Annexure '0-2'

Dy. Registrar. CAP Cell~
i\1a hat ilia .1yolirao PhulcBha\':.t n.

Vidy:.tnagari. Sanlacnlz (Easr).
i\1ulllhai - ~O() ()9S

Pg.- 02

WnitJersltp of :mumbai
Norms for Moderation of Answer-books

( as per Ordinance-5046 )
(For Professional Courses - Faculty of Engineering & Technology)

FAILING BY 10% OF THE MARKS BETWEEN

TOTAL MARKS OF THE 70% AND ABOVE PASSING AND

Maximum Marks
Passing PAPER FIRST CLASS

Marks
100 % 100 % 5% Moderation

Moderation Moderation on Random Basis

100 30 to 39 Marks
70 Marks &

40 Above
40 to 69

Marks Paper

100 Marks Paper 45 35 to 44 Marks
70 Marks & 45 to 69

(M. E. I M.C.A.)
Above

80 24 to 31 Marks
56 Marks & 32 to 55

Marks Paper
32 Above

80Marks Paper 36 28 to 35 Marks
56 Marks & 36 to 55

(M. E. I M.C.A.)
Above

75 30 22 to 29 Marks
53 Marks &

Above
30 to 52

Marks Paper

60 18 to 23 Marks
42 Marks & 24 to 41

24 Above
Marks Paper

50 20 15 to 19 Marks
35 Marks & 20 to 34

Marks Paper
Above

40 12 to 15 Marks
28 Marks &

16 Above
16 to 27

Marks Paper

50 Marks Paper
25 21 to 24 Marks

35 Marks & 25 to 34

(M. Pharm.)
Above

NOTE:
1) If Answer-books are to be assessed section-wise, the moderation norms should be applied on pro -

rata basis of the marks in each section.

2) The Answer-books should be moderated as per above Moderation Rules Only.

3) Papers not falling in Moderation Rage should not be moderated, which pis note.

mailto:12@gmail.coll1


 

 

 

 

 

 

 

Redressal of Examination Related Grievances 

University Circular No. Exam/Photo&Rev. 

/College/VCD/4636-A of 2010 dated 05.04.2010 

 

 

  



 

University of Mumbai 

Ref. No.: AA / ICD / 2016-17 / 101         Date : 01 / 07 / 2016 
 
To, 
All the Directors / Heads of the University Departments, Director of IDOL Director of 
JBIMS, Director of ADMIMS, Director of GICD, The Principal of Sir J. J. College    
of Architecture and all the Principals / Directors of the affiliated colleges / Institutes 
are requested to implement the VCD for Rules & Procedure for providing the 
Photocopies of assessed Answer - book(s) & Process of Revaluation of the 
Answer - Book(s) immediately. ( copy attached ) 

 
   ( Datta  D.  Ghuge ) 

I/c.  Controller of Examinations  
 
Copy forwarded with compliments for information to : 
 

1. The Secretary to His Excellency & Chancellor of University of Mumbai. 
2.   The Principal Secretary, Higher & Technical Education Department. 
3.  The Secretary to the Chairman, University Grant Commission, Delhi. 
4.   The Director of Higher Education, Pune – 411 001. 
5.   The Director of Technical Education Mumbai. 
6.   The Joint Director, Higher Education, Mumbai Region, Mumbai. 
7.  The Joint Director, Technical Education, Mumbai Region, Mumbai. 
8.  The Deans of faculties ( Co-ordinators ) of Arts, Science, Commerce,  Technology, 

Management & Fine Arts of University of Mumbai. 
 

Copy to : 
 

1. Executive Secretary to the  Vice - Chancellor. 
2. Personal Assistant to the Pro-Vice – Chancellor. 
3. Personal Assistant to the Registrar. 
4. Personal Assistant to the  Director (BCUD)  
5. Personal Assistant to the Controller of Examinations  
6. Personal Assistant to the Finance & Accounts Officer. 
7. The Director (CCF), the Director (Students Welfare), Director (Adult & Continuation 

Education & Extension), the Co-ordinator (Ratnagiri Sub Centre). 
8. All Deputy Registrars and All Assistant Registrars.  
 

 
   ( Datta  D.  Ghuge ) 

I/c.  Controller of Examinations. 

lenovo
Highlight



VCD / 1 of  2016 
 

Rules & Procedure for providing the Photocopies of assessed Answer-book(s) 
to the examinee & Process of Revaluation of the Answer-Book(s)  

 
 WHEREAS as per the Order of the Hon’ble High Court of judicature at 

Bombay passed by a division bench consisting of their Lordship Chief Justice Dalvir 
Bhandari and Justice D.Y. Chandrachud, while hearing a group/ bunch of petitions 
filed by students from different faculties, directing the University to restart the 
revaluation in all faculties that has been scrapped since 2002, it was decided to    
restart the revaluation system in order to bring transparency on the examination 
system, and accordingly the Vice-Chancellor of University of Mumbai issued 
Directions No. Exam./ Rev./ VCD/785 of 2004 dated 17th November, 2004, and  
further issued Directions No. Exam./Rev./VCD/4637 of 2010 dtd. 5th April, 2010,  
   

AND 
WHEREAS considering the delay being caused due to the modalities and 

procedure of revaluation, it was decided to modify the procedure of issuing 
photocopy and revaluating the answer books,    

 
AND 

WHEREAS it is required to review the existing revaluation process and to 
suggest modifications for making the process more effective and faster due to 
demands from various segments, students and teachers. 

 
AND 

WHEREAS considering the observation passed by the Hon’ble High  Court in 

Writ Petition bearing No. 52 of 2009 dated 31st August 2009, regarding completion of 
the process of revaluation expeditiously and considering the importance and urgency 
of the matter,   

 
AND 

WHEREAS, making of the new Ordinance or Rules and Regulations in this 
respect by the Management Council will take some time, 



Now therefore, I, Dr. Sanjay V Deshmukh, holding the charge of the          
Vice-Chancellor, University of Mumbai in exercise of powers conferred upon me 
under sub- section (8) of section (14) of the Maharashtra Universities Act, 1994, 
hereby issue the revised Directions in supersession of the earlier Directions No. 
Exam. / Rev. / VCD / 4637 of 2010 dated 5th April, 2010 as under:- 
 
1.  These directions may be called “Rules & Procedure for providing the 

Photocopies of assessed Answer-book(s) to the examinee & Process of 
Revaluation of the Answer-Book(s).” 

 

2  These directions shall come into force with immediate effect i.e. from the 
 examinations to be held in the First Half of the Year 2016. 

 

3.  In these directions unless the context otherwise requires: 
(a) “Act” means Maharashtra Universities Act, 1994. 
(b)  “Directions” means directions issued in accordance with the provisions of 

sub-section (8) of Section 14 of the Act. 
(c) “College” means a College conducted by the University or affiliated to the 

University, situated in the University area, including autonomous College, 
academic institution/ Department of higher learning not being a College, 
associated with and admitted to the privileges of the University including 
autonomous institution, University Institution and recognized institution, 
University department of higher learning, research or specialized studies, 
recognized to be so by the University and imparting undergraduate/ post-
graduate instructions or guidance for research. 

(d) “Principal” means a head of ‘the College’ {as defined in rule 3(c)}. 
(e) “Examinee” means the student, who appeared for the examination 

conducted by the University during the current session. 
(f) The “32 (5) (a) Committee” and The “32 (6) (a) Committee” means a 

committee constituted by the Board of Examinations in accordance with the 
provisions of Clause (a) of sub-section (5) and sub- section (6) of Section 
32 of Maharashtra Universities Act, 1994, respectively in order to appoint 
paper-setters, examiners and moderators. And in order to investigate and 
recommend disciplinary action for malpractices and lapses against the 
person or persons involved in the malpractices directly or indirectly. 

 



PART – I 
General Rules 

 

4. Applying for Photocopy of answer book and applying for Revaluation will be 
two independent processes. 

 

5. Applying for the Photocopy of the answer book or having Photocopy of the 
 answer book shall not be a pre-requisite for applying for revaluation of the 
 answer book in the said subject. 
 

6. The Examinee can independently apply for Revaluation or photocopy or 
 both simultaneously, if he desires so. 
 

7. The Examinee who desires to apply for revaluation are requested to note that, 
 his / her original marks will became null & void as soon as he submits his 
 application for the revaluation. 
 

8. The Examinee shall check the University website, time to time for the various 
details regarding his / her result status / information / list etc., as the entire 
process of photocopy of revaluation is carried out through online system.                       
It is the responsibility of the Examinee to verify the online detail.                     
No complaint will be entertained in this respect after due date is over.  
 

9. However, The University may adopt any other procedure for acceptance of     
the application / fees, which will be circulated for the information of examinees. 

 
PART – II 

 

Rules & Procedure for providing the Photocopy(ies) of assessed answer-book(s) 
 

10. The facility of obtaining Photocopy(ies) of assessed and / or moderated answer 
 book(s) by the examinee is extended with a view to bring transparency in the 
 examinations system and ensure its credibility.  
 

11. Under these rules applying for the Photocopy(ies) of answer-books shall be  
  permitted in respect of : 
  (i) For theory papers of all the examinations conducted by the University      
   in the current session. 



(ii) The examinations conducted by the Director of the Institute of Distance 
 Education / Principals of constituent / affiliated Colleges or Directors / 
 Heads of University Department / Recognized Institutions on behalf of 
 the University, in the current session. 
(ii) The Scripts of practical examination / session work / project work / 

dissertation / internal assessment / term work (including theory part) 
wherever the written scripts are available, in the current session. 

 

12. The Examinee(s) shall apply for the photocopy to the Principal / Directors of 
 the respective College / Institution to which the candidate has registered for the 
 said course in the prescribed format along with the non-refundable fee 
 prescribed for the purpose by Controller of Examinations, as per the procedure 
 & the manner decided by the University, time-to-time. The examinee belonging 
 to the reserved categories shall be granted 50% concession in the Fees.  
 

13. The Principal / Directors of the respective College / Institutions to which the 
candidate has registered for the said course shall process the applications of 
practical examination / session work / project work / dissertation / internal 
assessment / term work (including theory part) wherever the written scripts are 
available as per the procedure laid down here-in-after mutatis mutandis. 

  

14. The Principal / Directors of the respective College / Institutions shall accept the 
prescribed application form for obtaining Photocopy(ies) of answer book(s)     
of the examinations conducted by University within Ten (10) working days 
from the date of the declaration of result of the examination.  He shall forward 
these applications to the University within next three days. No application 
after the due date will be entertained on any ground whatsoever. 

 

15. Incomplete application forms, applications with false Information, unsigned 
 applications  shall be rejected without assigning any reason whatsoever and the 
 fees paid along with the application form neither shall be refunded nor will any 
 representation be entertained in such cases. 
 

16. The University shall endeavor to supply Photocopy(ies) of answer books as far 
 as possible within twenty five (25) working days from the date of receipt of 
 application(s) to the University.  



17. On receipt of  Photocopy(ies) the applicant examinee shall be the sole  custodian 
 of it and under any circumstances the examinee shall not part with the custody / 
 possession of the same and also shall not use the same for any other purpose(s). 
 

18. The Photocopy(ies) so obtained by the examinee shall be for his / her exclusive 
 and relevant use. Neither the said examinee nor any other person can use the 
 said copy to dispute or challenge the quality of assessment or quantum of marks 
 assigned to the answer there-in. 
 

19. If the examinee is found guilty of indulging in any act / attempt he / she shall  
be liable to be tried before the Unfair Means Inquiry Committee of the 
University and the decision taken by the authorities based on the 
recommendation of the said committee shall be final. 

 

20. If his / her indulgence / commission in unfair act / attempt are proved, the 
examinee shall be liable for the punishment ranging from:  

  (i)  Cancellation of his / her marks in the said subject either original or after 
  revaluation,  

 (ii)  Cancellation of his / her result in full of the said examination, 
  (iii) Annulment of examination(s) maximum up to 5 exams.  
   
21. On receipt of the photocopy, if the discrepancy of following nature is noticed 
 by the examinee, he should apply to the University within seven (07) working 
 days to the Controller of Examinations along with the fees of Rs.100 as 
 Grievance Redressal fee.  

  i) Mistake in totaling 
  ii) Non assessment of question / sub-question  
  iii)   Improper photocopy  

 

22. After due verification, the Controller of Examinations shall make necessary 
rectification in the marks allotted to the said subject and consequently in the 
result of the candidate without charging any further fee for such rectification & 
also declare the same on University website.  

 

23. It will be binding on the concern examiner / moderator to attend the call of      
the University and be present for revaluation work. It will also be the 
responsibility of the Principal / Director to relieve the examiner / moderator to 
attend University on the given date or within next three (03) working days.  



24. Not attending the University Revaluation work within stipulated period will be 
treated as misconduct. Appropriate action and / or penalty of Rs.100/- per day 
will be imposed on concerned teacher and also the concerned Principal, if he / 
she does not relieve the teacher in time. 

 
25. The examinee is free to apply for Photocopy(ies) of answer books of as many 

subjects as he / she desires. 
 

PART - III 
 

Rules and Procedure for the Revaluation of the Answer- book(s) 
 

26. If the examinee is not satisfied with the marks awarded, he / she may apply for 
revaluation to the University / Institutions / College in the prescribed form 
within the prescribed period and in the manner prescribed here-in-after. 

 

27. The revaluation facility shall be for theory papers of all the examinations 
conducted by the University for the respective current session and the 
applications received within prescribed time limit. 

 

28. Under these rules the revaluation of answer books shall also be permitted in 
respect of; 
ii) The examinations conducted by the director of the institute of Distance 
 Education/ Principals of constituent / affiliated Colleges or Directors / 
 Heads of University Departments / Recognized institutions, on behalf of 
 the University, 
iii) The marks awarded to the scripts of practical examination / session work 
 / project Work / dissertation / internal assessment / term work ( including 
 theory part ) wherever written scripts are available. 

 

29. All Examinees can apply for the revaluation of the answer book(s) with 
whatever marks he / she secured and even the Zero Marks.  

 

30. The Examinee can apply for the revaluation of the his / her answer book(s)       
of the  as many subjects as he / she desires. 

 

31. The Examinee shall apply for Revaluation in the prescribed form along-with 
prescribed fee and in the manner & procedure decided by the University.  



32. The candidates belonging to the reserved categories shall be given 50 % 
concession in the fees, provided the Principal of the concern college certify the 
same. 

 

33. For the examinations conducted by the University, the prescribed application 
from for revaluation of answer book should be submitted to the college, within 
Ten (10) working days from the date of the declaration of the result of the 
respective examination.  No documents are to be attached with application. 

 

34. For the examinations conducted by the college / Department / Institutions, and 
also for practical examination / sessional work / project Work / dissertation / 
internal assessment / term work (including theory part) wherever written 
scripts are available, the prescribed application from for revaluation of 
answer book should be submitted to the respective college / Department / 
Institutions, within Ten (10) working days from the date of the declaration of 
the result of the respective examination. 

 

35. Examinee has to endorse all details / marks correctly in the application form. 
Any false information, if observed at any time, the application will be 
summarily rejected. No refund will be entertained in such cases. 

  
36. The examinee shall submit the application and remit the prescribed fees in the 

manner & procedure decided by University. The Principal of the concerned 
College shall verify the application data, especially the reserved category 
cases, certify & forward the applications of the examinations conducted by the 
University within next five days, to the University. The applications of the 
examinations conducted by the respective college / Department / Institution 
shall process the applications as per the manner and process defined by this 
VCD mutatis mutandis. 

 

37. The processing and co-ordination of the revaluation cases will be done by the 
concern Unit. The verification and rectification, if required, in these cases will 
be done by the concern Unit. Assessment of the Revaluation process will be 
done by arranging the CAP.  Marks statement will be send to the Revaluation 
Unit / CCF for processing and result(s) will be declared with new result file of 
the revaluation by the respective Results Units of the Examinations Section. 



38. The applications for revaluation received after the last date shall not be 
 accepted by  the University under any circumstances, whatsoever. 
 

39. Effect shall be given to the change in original marks on revaluation, as under:- 
 

 (i) The marks obtained after revaluation shall be accepted, if the marks 
awarded to a paper as a result of revaluation, increase or decrease in 
revaluation by ten percent (10%) or more than the maximum marks 
assigned to that paper, and in such case(s) the marks originally obtained by 
the candidate in the paper shall be treated as null and void and the marks 
obtained by the candidate after revaluation shall be accepted as the marks 
obtained in that paper. The fractions shall be ignored / rounded off as the 
case may be for the purpose of computing the ten percent (10%) difference 
in marks. 

 

          Notwithstanding what is stated above, the marks obtained after 
revaluation shall be accepted by the University, if the candidate gets 
benefit of passing the subject / examination or change of class or grade in 
that paper or in the overall result at the said examination with or without 
grace marks under the provisions of relevant Ordinances or as resolved by 
the examiners in the said subject. 

 

(ii) Notwithstanding what is contained in clause 39(i) where the difference 
between the marks originally obtained by the candidate in the paper 
without any grace marks and the marks obtained after revaluation will be 
accepted up to twenty five percent (25%) of the maximum marks assigned 
to that paper.   

 

   However, if the difference between the marks originally obtained 
by the candidate in the paper, without any grace marks, and marks obtained 
after revaluation increase or decrease by more than twenty five percent 
(25%) of the maximum marks assigned to that paper, a second revaluation 
of the said answer book(s) be done by a third examiner from the panel of 
examiners for the said subject. In such an event the marks assigned by the 
third examiner in the second revaluation be treated as the final marks in the 
said subject. 

 



(iii) An answer book shall also be sent for second revaluation to another 
examiner ( third examiner ) if on the first revaluation, a candidate’s marks 
are decreased below the passing marks and in the such event the marks 
assigned by the third examiner in the second revaluation be treated as the 
final marks in the said subject. 

 

(iv) The revised marks obtained by a candidate after revaluation, as accepted 
by the University shall be taken into account for the purpose of amendment 
of his results only and the said result will be communicated to the 
student(s) through University website.  

 
PART – IV 
Other Rules 

 

40. The Principals of the Colleges / Departments / Institutions shall be bound to 
make available the teachers required for revaluation on top priority basis on   
the day and date communicated by the Controller of Examinations. 

 

41. It will be mandatory for the teachers of the Colleges to attend the revaluation 
work on top priority basis. If any teacher fails to comply with the orders, it 
shall be treated as misconduct and such teacher shall be liable for disciplinary 
action.  

 

42. If the Principal of the College fails to relieve the teacher for revaluation or the 
teacher fails to attend the work of revaluation, penalty of Rs. 100/- per day 
may be imposed on all concerned and the same shall be recovered from the pay 
and the same shall be credited to the University funds. 

 

43. The remuneration for examiner(s) appointed shall be paid at the rate of Rs.25/- 
per answer book and Rs.200/- as Local travelling allowance per day; or the 
lump sum remuneration of  Rs.450/- shall be paid to the examiner if the answer 
books available for revaluation at the revaluation center are less than 10 (ten) 
when the examiner visits the revaluation center from other colleges. The 
examiner(s) from the University Department shall not be entitled for the 
travelling allowance. 

 



44. The answer books already revaluated shall not be moderated or further re-
revaluated, unless so directed by the Vice-Chancellor, in exceptional cases. 

 

45. The whole process of revaluation shall be completed as far as possible within a 
period of forty five (45) working days from the date of receipt of the 
application for revaluation by the University. 

 

46. The Photocopy of the Revaluated Answer-Book(S) shall not be provided to the 
Examinee(S) in any case. 

 

47. Pending the process of revaluation, and subject to the availability of the seats 
in the college, the student may be admitted to the next higher class to which he 
could have been admitted if,  he / she had passed in the said examination or 
had been granted A.T.K.T. for admission to the next class in the original 
examination as per the rules applicable for the stream and faculty of his 
education, as per the following norms:- 

 

(i) The student may be admitted to the next higher class to which he could 
have been admitted if,  he / she had passed in the said examination or had 
been granted A.T.K.T. for admission to the next class in the original 
examination as per the rules applicable for the stream and faculty his / 
her education, if he / she had originally obtained required passing marks 
in the papers in which he / she had applied for revaluation, 

 

(ii) The college shall be entitled to charge fees of Rs.500/- at the time of 
granting admission to such students to the next class before declaration  
of the result of the revaluation, 

 

(iii) Such admission shall be provisional; and automatically stands cancelled 
on receipt of the result of revaluation process, if the student is not 
declared passed in the requisite number of the subjects on revaluation 
which would entitle him / her to take admission in the next higher class, 
and in such case the fees originally collected by the college or any part of 
the same shall not be refunded. 

 

48. In case if the student is declared pass in the requisite number of the subjects on 
revaluation which would entitle him / her to take admission in the next class as 
per the Ordinances / regulations, the provisional admission will be regularized 
in the college. 



49. In case of the reserved category student or other students who are entitled to get 
 the fee concession, on appropriating the amount equal to the amount of fees 
 which the College can collect from the student and the balance amount shall be 
 refunded to the student at the time of confirmation and continuation of his / her 
 admission. In case of other students, the said amount shall be deducted from the 
 total fees which the College or the institution is entitled to collect from the 
 student as per the rules applicable. 
 

50. Pending the declaration of the result of the revaluation, the students who    
have taken admission to next higher class, as mentioned above, shall be 
allowed to appear at the examination of the next class however, their results    
of the next examinations shall not be declared if they could not pass the 
requisite number of the subjects on revaluation which would entitled them      
to take admission in the next class; and in case the students does not      
succeed  in passing in such requisite number of subjects, their admission to   
the examinations of the next class, their performance and the results of the     
same shall be treated as null and void. 

 

51. Examiners and / or moderators, if found careless in the original assessment,     
it will be treated as the unfair means of the examinations and the appropriate 
action will be taken as per the rules and regulations of the University. 

 

52. This VCD shall come into force with immediate effect i.e. First Half 2016 
Examinations and shall remain in force till new rules and regulations in 
pursuant to the subject matters dealt with in this VCD are made by the 
appropriate authorities.  

 

53. With the issuance of this VCD, earlier VCD 4637 & 4636 of 2010 stands 
repealed.  

 
 
              Sd/- 
 

Mumbai.        Dr. Sanjay Deshmukh 
Date : 01 / 07 /  2016          Vice-Chancellor 
     



 

 

 

 

 

 

 

Unfair Means in Examinations 

University Ordinance 5050 







































 

 

 

 

 

 

 

 

Certificate about Examination Related 

Grievances 

  



 

 

20.08.2023 

 

Certificate 

 

This is to certify that the College follows various guidelines of the 

University of Mumbai issued from time to time with respect to internal and 

external examination and the College has not received any grievance related to 

the internal and external examinations during the assessment period. 

 

PRINCIPAL 
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